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28.11.2008
………………………………

………………………………

………………………………

………………………………

………………………………

Dear Sir / Madam

EVALUATION OF TRAINEE STUDENTS OF B.Sc. ACCOUNTANCY (SPECIAL) DEGREE PART III SEMESTER I EXAMINATION – ACC 3304 INTERNSHIP IN ACCOUNTING AND FINANCE I 

We thank you for providing internship for students of the B.Sc. Accountancy (Special) degree programme and agreeing to supervise them. 

Internship in Accounting and Finance is a graded course and supervisor’s evaluation is considered in assessing performance of the trainee student. Therefore, careful assessment of student’s performance, based on the criteria specified in the attached form is solicited from you.

A form of “Student Internship Evaluation by the Supervising Member” for the first semester of the third year  is attached herewith. 

We would be much grateful if you could fill this form with the assistance of the Senior Manager who has closely monitored performance of the trainee student and send it to us on or before 30th November 2008. 

Please consider this as a confidential report and hand it over to the trainee student in a sealed cover (self addressed envelop is enclosed herewith).

Your co-operation in this regard is highly appreciated.

Thanking you

Yours faithfully

Kingsley Karunaratne
Co-ordinator: Internship Programme

Dept. of Accounting

STUDENT INTERNSHIP EVALUATION BY THE SUPERVISING MEMBER

B.Sc. ACCOUNTANCY (SPECIAL DEGREE)

YEAR-2008; DEGREE PART - 111; SEMESTER – 1 

ACC: 3304 Internship in Accounting and Finance I
Information of the trainee Student (To be filled by the trainee student)
Name of the Trainee Student: …………………………………………………………….……….

Reg. No. ……………………… Index No. ……………………………………………………….

Training Organization: …………………………………………………………………………….

Name of the Supervising Member/ Senior Officer: ………………………………………………..

Training Period: From ………………… To ………………
      No. of Hours Covered …….…….

Evaluation of the trainee (to be filled by the Supervising Member or Closely Monitored Senior Officer under the guidance of the Supervising Member of the trainee student)

Period Applicable for Training: From: 01.06.2008 To: 30.11.2008
Instruction: One of the digits between 10 and 1 (inclusive of both) is to be applied to evaluate a type of  quality of a student. Supervising Member  is requested to use the following table in order to evaluate the student by marking  ‘X‘ in relevant cells under the main column of  ‘Supervisor’s Marks ‘ and against each of the ‘Qualities for  Evaluation’.

	S.No.
	Qualities for Evaluation
	Supervisor’s Marks
	Office Use

	1
	Professional Expertise
	
	
	
	
	
	
	
	
	
	
	

	1.1
	Ability to demonstrate theoretical knowledge 
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	1.2
	Ability to demonstrate technical skills
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	1.3
	Knowledge of the firm’s methodologies and procedures
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	1.4
	Work efficiency and accuracy
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	2
	Contribution to the Firm
	
	
	
	
	
	
	
	
	
	
	

	2.1
	Ability to enhance client/customer relationship
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	2.2
	Active participation in organizational activities 
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	3
	Development of Skills 
	
	
	
	
	
	
	
	
	
	
	

	3.1
	Leadership skills & decision making ability
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	3.2
	Oral and written communication ability
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	3.3
	Timeliness
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	3.4
	Ability to work as a team member
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	3.5
	Willingness to accept challenging work 
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	

	3.6
	Desirability to learn independently
	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	



Any Other Comments: ……………………………………………………………………………..

……………………………………………………



Signature of the Supervising Member/ Senior Officer

Official Seal 

Date: ……………………..

�





UNIVERSITY OF SRI JAYEWARDENEPURA





                                  


Tele/Fax:     


Email:                  depacct@usj.ac.lk


                                 








(94)� -1-2801297/2803905





DEPARTMENT OF ACCOUNTING






































F05-3-1-3








